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SBA Paycheck Protection Program (PPP) – Applying for Forgiveness  

Includes the Streamlined Forgiveness Application for Loans $150,000 and under 
 

 
 
Step 1: Online Application – Applying for Forgiveness 
 
1. Log in to the online application. 

 
 
 
 
 
 

2. After you log in, you’ll go to your 
dashboard.  

3. Go to Your Products to view your 
original PPP loan. 

 
4. To apply for forgiveness, 

click Marketplace. 
 
Note: Use the informational 
tiles (on the right-hand 
side) for additional, helpful 
guidance.  

 
 
 
 
 

Here’s a resource to help you apply for forgiveness using our online application (referred to as nCino). If 
you have questions, contact your banker, lender, or the SBA Help Desk.  

mailto::SBAQuestions@anbtx.com
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5. Click Apply to apply for Paycheck 
Protection Program Forgiveness. 

 
 
 
 
 
 

 
 
 
 

  
6. Confirm the business 

for which you are 
applying for 
forgiveness.  

7. Click Apply With This 
Business. 

 
 
 
 
 
 

 
 
8. Confirm your personal 

details on the Tell us 
about yourself section.  

 
Note: If any information 
has been updated from 
the time the original 
PPP loan was created, 
you will need to update 
that information in this 
section.  

 
9. Click Next.  
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10. Enter your Covered Period 
and verify or enter your 
NAICS Code. (Use the tiles 
on the right for guidance 
on how to complete the 
required information.)  

 
11. Click Next. 

 
 
 
 
 
 
 
 

 
 
 
Note: If your PPP loan is under $150,000, you will be directed to the 3508S >> Streamlined Forgiveness 
Application. You will be able to select this application to complete, which is streamlined and simpler—and 
only available for loans under $150,000. If you do not want to use the streamlined version, you will go 
through the standard 3508 application.  
 
12. Click Next. 

 
 
 
 
 
 
 
13. Enter the headcount and forgiveness 

amount. 
14. Click Next. 
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15. Complete the Certifications. 
16.  Click Next. 

 
 
 
 
 
 
 
 
 
 
 
 

 
17. Complete the optional E-Consent section, if desired.   
18. Click Next.  

 
 

 
 
19. Complete the optional Demographic 

Information section, if desired, or leave 
blank. 

20. Click Next.   
 
 

 
 
21. You will navigate to the Review 

and Submit page to ensure there 
are no issues with the data that 
has been added to the application 
for PPP Forgiveness.  
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22. Click Submit Application. 
Note: Your Review & Submit page may 
look different from the sample we’ve 
provided. 

 
 
 
 
 
 
 
 
 
 
 
 

 
For all other loans/applications (3508 or 
3508EZ), you will determine if you are eligible to complete the 3508EZ by answering the questions below.  
 
 
• If you answer Yes to one of the 

questions, you can select to 
continue with the EZ application.  

• If you answer No, you will be 
directed to the 3508 application.   

 
23. Click Next. 

 
 

 
 

24. Enter your business’ payroll costs. 
(As always, the tile on the right 
provides guidance on how to 
answer the payroll questions.) 

25. Click Next. 
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26. Enter your business’ 

headcount.  
(As always, the tile on the 
right provides guidance 
on how to answer the 
headcount questions.) 

27. Click Next. 
 
 
 
 
28. If the amount of the payroll costs 

DO NOT EQUAL the PPP loan, you 
will automatically be routed to the 
Nonpayroll costs section. 

29. Enter your nonpayroll costs and 
click Next.  

 
 
 
 
 
 
 
 
 
 
 
30. If the amount of the payroll costs 

EXCEEDS the PPP loan, you will 
automatically be routed to the 
Forgiveness Check section.  

31. You have the option to enter your 
nonpayroll costs.  

32. Click Next.  
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33. Provide the answer to the question on 

the Additional Forgiveness section – for 
PPP loans over $2 million.  

34. Click Next. 
 
 
 

 
 
 
 
 
35. Review the Estimated Forgiveness 

Calculation, which is an estimate of 
the amount to be forgiven.  

36. Click Next.  
 
 
 
 
 
 
 
 
 
 
37. Review the Certifications section to ensure the 

application has true and accurate information. 
 

38. Certify by clicking the appropriate check 
boxes. 

 
39. Click Next. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

Member FDIC. Equal Housing Lender.  8 

 

 
 

 
 
40. Review and answer the additional 

certifications for 3508EZ to ensure that you 
are still able to use the EZ form. (You will be 
notified of your continued eligibility.)  

41. Click Next.   
 
 
 
 
 
 
 
 
 
 
 
42. Complete the optional E-Consent, if you 

would like to apply electronically (leave 
blank if you do not).  

43. Click Next.   
 
 
 
 
 
 
 
 
 
 
44. Review and complete the optional 

Demographic Information page, if desired (or 
leave blank).  

45. Click Next.   
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46. On the Review and Submit page, be sure to confirm there are no issues with the data that has been 

added to the application for PPP Forgiveness.  
 
47. Click Submit Application. 

  
Note: your Review & Submit route may look different from the one shown here. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
  

You have now submitted your application.  
Click the Go to Dashboard button to view the progress of your submitted application. 
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Step 2: Reviewing Your Dashboard  
 
Once you have submitted the application, you will see a To Do List as well as Incomplete Applications, if any. 
 

 
The number in the circle indicates how many 
documents you may need to upload. 
 
 
 

 
 
 

 
 
 
 
 
 
 
 
You can either Browse or Drag & Drop into the 
placeholder. 

 
 
 
 
 
 
 
 
 
 

 
 

Your Product is just a tile to show you what 
you applied for and your loan amount  

Your list of documents may look 
different from the list here. 
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As you upload documents the 
number will decrease, and the 
placeholder will change—you will 
also see a checkmark and that the 
document is uploaded.  
 
There is no need to Save as once 
documents are dropped into the 
placeholder they are automatically 
transmitted to the bank on your 
behalf. 

 
 
 
To verify if the document is uploaded, toggle the Show Previously Completed button. This will list the 
documents already uploaded. 

 
 
 
 
 
 
 
 
Once all of the documents are uploaded, you will be All Caught Up! 
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